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Never lift or move urn while it is plugged in, brewing or filled.
Always use urn on a dry, level surface.

Important

Brewing Instructions
With basket and stem removed, use a pitcher or jug to fill urn with COLD WATER to desired 
level. Never use hot water to brew coffee.

Insert stem into heating unit well in the bottom of urn, place basket on stem and fill with 
the appropriate amount of coffee. Do not let grounds fall through stem.

Put cover on urn and plug into 120 volt AC grounded outlet only to begin brewing. The 
urn will stop perking automatically and is ready to serve when the ready light turns on. 
Brewed coffee will remain at serving temperature while plugged in. 

Before serving, use a potholder to remove basket of grounds & stem or coffee will become 
bitter.

To fill an individual cup, press faucet handle down. For a continuous flow lift handle 
straight up until it is in the locked & open position. 

unplug when coffee maker empties.

Please note: Coffee urn must be cooled down prior to making a second batch of coffee. 
If  you wish to make a second batch immediately, fill the urn with cold water to cool it 
down quickly.

Please read fully before operating. 
Coffee Urn Guide

Cleaning Instructions
Remove grounds and rinse out basket and unit when 
done. Do not submerge urn base in water. Never put 
coffee or tea bags directly inside an urn. 

Measurement Guide
Cups Coffee Approx Time
12					     12 minutes
24		  11/2 cups		  20 minutes
36		  21/4 cups		  25 minutes
48		  3			   29 minutes
60		  33/4 cups		  42 minutes
72		  41/2 cups		  46 minutes	
84		  53/4 cups		  55 minutes
100		  61/4 cups		  70 minutes

¾ cup

cups


